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AIR BASE ORDER 3420.11D

From: Commander
To: Distribution List

Subj: CIVILIAN ENTERPRISE PUBLICATION BOARD

Ref: {a) MCC P5600.31G

l. Purpose. To establish a board for review of bids and drafting of
contracts for the production of a civilian enterprise publication at

Marine Corps ARir Station, Miramar.

2. Cancellation. ABQ 5420.11C

3. Background

a. Civilian enterprise publications are published by commercial
civilian publishers under contract with Marina Corps activities and
intended for Marine Corps, military and civilian personnel. Thess
publications are unofficial and may not use thea Department of Defense
or any type of military service in such a manner as to imply that they
are official serwice publicaticns. They are printed at no expense to
tha government and are financed entirely by the advertising revenue
solicited by the publisher. The publication board described in this
Order pertains to the weekly staticn newspaper, the Flight Jacket.

b. Commanders offer an equal and fair opportunity to any
rasponsible publisher who desires to submit specifications for the
selection. In order to ensure compliance with the reference, a board
Wwill be established to faclilitate fulfilling this requirement.

4, Informaticn. The board will be compromised of the following:
a. Consolidated Public Affairs Office representative (Chairman)
b. Contracting representative

c. Staff Judge Advocate representative

d. One member designated by the Chief of Staff (MCABWA)



ABO 5420.11D

28 JuL 2000

3. Ahection. The board will be comprised of the follewing:
a. Chairman
{1] Convene the board as necessary.

(Z) Direct the board's action in the review of bids, personal
interview of publishers, if indicated, and preparation of proposed
contracts betwean the publishers and the command. Include foar the
record all of the board"s actions in this respact.

(3) Submit recommendations of the board results and proposed
contracts to the Commander wia the Chief of Staff.

b. Contracting Representative. After review by the counsel, the
Contracting Officer will prepare and distribute letters to the local

publishers announcing the solicitation of the bids for the printing
of the civilian enterprise publication. Upon receipt, forward all.
bids toc the board chairman. Coordinate with the board on any other
action necessary to secure and maintain written agreements for the
civilian enterprise publications that reflect the best terms avallable
for the government.

c. Board Members

{1} Under the direction of the Chairman, conduct a thorough
review of all bids to ensure that the best possible tearms are obtalned
for the government, and that the requirsment to “afford an squal and
fair opportunity to any responsible publisher” is fulfilled. The
criteria to be used by the board in making recosmendations shall be
those oputlined in the letters seliciting bids and as p:w?ided in
applicable federal procurement regulaticns.

(2} Under the direction of the Chairman, prepare
recogmendations and proposed contracts for tha submiszsion to the

Commander.
Tian-

Chief of staff

DISTRIBUTION: A
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ATR BASE ORDER 5420.11D CH 1

From: Commander
To: Distribution List

Subj: CIVILIAN ENTERPRISE PUBLICATION BOARD
1. Purpose. To direct a pen change to the basic Order.

2. Action. On the letterhead page, paragraph 3a, add to the end
of the sentence “and the base guide and directory/map.”

3. Filing Instructions. File this Change Transmittal directly
behind the signature page of the basic Order.

DISTRIBUTION: A



