UNITED STATES MARINE CORPS

HEADQUARTERS, MARINE CORPFS AIR STATION MIRAMAR
. 0. 80X 453000
SAN DIEGO, CA D2t45-2000
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STATION ORDER 5060.1

From: Commanding Officer
To: Distribution List

Subj: COMBINED CEREMORY FOR MORNING COLORS AND RETIREMENT

Ref: [a) HAVMC 2691
(b} OPMAVINST 1710.7

Encl: (1) Sequence of Events
(2) Diagram of Formaticn And Movement
(1) Preparation Checklist .
(4) Sample Bulletin Format
(5) Sample Biography

1. Purpgse. To provide instruction and assign responsibilities
for the preparation for and conduct of the combined Morning Colers

and Retirement Ceremony.

2. Backgroupd. This Order will standardize the procedures for the
monthly retirement cersmony. The ceremony will be held in
conjunction with Merning Colors on the third Thursday of the month
in front of the MCABWA Headquarters. This Order is a general
guideline for a ceremony but may be altered to allow major award
presentations or inclusion of different music selections by the
Band at the request of the retireel(s).

3. Effective Date. March 1 1998
4. Information

a. The order and formation used in this ceremony will remain
the same in order to eliminate repeated rehearsals. The ceremony
will be attended by all members of the command, who are not
actually on watch or on authorized leave or liberty. All normal
administrative work other than check-ins and a phone watch will be
suspended during the ceremony.



5060.1

b. The uniform for the ceremony is Service “C¥ with garrison
cover, Women Marines shall wear slacks and oxfords. WNavy personnel
not issued Marine Corps Uniforms shall wear the appropriate
Seasonal uniform. The uniform for rehearsals is the uniform of the
day.

c. Key personnel will be designated well in advance of the
ceremony and will rehearse on a gochedule that will be published by
a separate bulletin. The key personnel billets are:

Commandar af Traops Harratfor
Coler Gulard Platoon Commanders/Sergeants
Reciree(s) Guidon Rearers

d. Officers senior to the sguadron X0 are exempt from standing
in the formation but should be seated instead.

e. Inclement weather plan.

(1) A decision will be made by the Station Executive
officer on the workday preceding the Ceremony whether to move
inside buiding 8630. Once made, the Band will be canceled.

{2} The auditorium will be filled to capacity. The
ceremony will include the Chaplain's Invocation; remarks by the
station commander and other guests; presentation of awards and
reading of the retirement message; remarks by the retiree{s]:; and
dismi=sal.

Distribution: &
Band



Sequence of Events

0730 A1l hands and the Band take
thelr places in formation.
Platoon Sergeants call
Attention and align to the
right at normal interval. At
235E.

Marratar Good Morning ladies and
gentlemen. The Commanding
Officer of MCAS Miramar
welcomes you to the retirement
ceremony for
the Station Sergeant Major

will first receive the report
After he assumes command and
places the unit at rest, the
Band under the leadership
Qfficer and SMCQ will perform a
short concart.

Sergeant Calls Attention to the two

Major platoons. The Sgdn X0 and the
of ficer/SHNCO platocn remain
at rest until the COT
approaches the SGTMAJ to take
command “Report”.
Successively, the 1lst and 2nd
platoon sergeants respond,
"1st/2nd platoons, All.
present.” while saluting.
Terminate salutes. The SGTMAJ
faces about to await the COT.
When the COT halts, his Report
will be, “Marine Corps Alr
station Miramar, RAll present.”
(while saluting].

CoT Beturns salute. ™Post”
PLT CMDRS, SGTHMAJ Move in unison to § and Center/
and PLT SGTS new positions.

1 ENCLOSURE (1!



coT

Bandleadar

0755/ Drum
Major/SCOT

Color Sergeant

Marrator

COT, SQDN Xo,
PLT CMDES,

Marrator and
Guidon Bearer

Chaplain

Calor Sergeant

Station Commandar

coT

EMCLOSURE (1}

When retreating persons have
halted and faced, the COT
will command “Parade Eest®™;
faces about and assumes

Parade Best.
Marrates music sslections

“One minute to Colors®. COT
comes to Attentlon, faces

about and commands, "Staticn,
Attention.”™ ™“Thirty seconds
to Colors.”™ COT faces about.

"“Carry Colors®/"“Present Arms”
Organizational Color Bearaer”
dipsfraises his Color on
first and last note.

Order Colors”™ (In successicn
before, during and after
colors .)

"Ladies and gentleman, please
rise for the hoisting of
Colors, our Nationmal Anthem
and the Invocation by
Chaplain

Exacute galutes on the first
npote: terminate at Carry On
by the Band. :

Waits for Calor Guard Lo

finish Order Cglors and
dalivers Invecation.

"Carry Colors”

Bssumas position

When CO halts, the Cﬂ? will
salute and report, “Eir,

Marine Corps hir Station
Miramar, all present.”



Co/CaT

CoT

Band/Fetiree (5]
Color Guard

CoT e

Harrator
COT
o

CoT

co

Band

Retires({s)

Exchange salutes

Faces Rbout and Commands,
"Colors and all persons to be
retired or recognized, Center,
March.”

The Band plays,Retirees and
Color Guard step on command of
exacution March.” Music ceases
whan Coelor Guard and
Retiree(s)halt{s}. Retirees
must halt, face right and
galute the €O in unison.

“Parade Rest”/Faces Rbout

Read bilography(ies] and
retirement letter and awards.

Faces about to call unit to
Attention. Faces about again.

Presents awards, certificates
and lettars

Faces about and commands
“Parade Rest”. Faces about.
€0, COT, Color Guard and
Guidon Bearer ramain at
attention.

Femarks
Faces about; commands,
“station, Attention®. Facas
About.

ne rin
Hymn:; Requested
gelection.

Hand Salute

ENCLOSURE (1]



Flower Bearer(s)

co

cor

Sqdn XO/PLT CMDRS

0 and COT

Marrator

ENCLOSURE (1)

"Past, March” The retiree(s)
Face(s) left on “Post*; on
"March" they move to their
position behind the CO. The
Color guard stands fast on
“Pest”™. On "March" they
execute a countermarch: move
back to their criginal
position on the line of
troops; countermarch again;
halt; Order Celers. Upon his
own command of execution
“March™, the COT will face
about to watch the Coler
Guard until they halt. Face
about again,

Flower bouguet(s) presented

“Dismiss your Marines.” CO
and COT exchange salutes.

Faces about and commands,
“Dismissed”. COT, Sqgdn X0 and
PLT CMDRS exchange salutes.

Face about and command,
WFRALLOLT*

As their orders are carried
out, the CO and COT turm to
congratulate retiree(s}.

"Ladies and gentlemen, this
Ceremony is concluded. If you
are inclined to do so, please
join the greeting line to wish
farewell to Hame (s} and
their family. Marine Corps
Air Station Miramar thanks you
for attending and we wish to
thank the MCRD Band for their
participation.



LT JHIAEYL N Ead
¥ T TAIH OIINOOH &
I . _ HIngod 5
saaeg £ T L
i | | [ .ﬂ. H
TS Yy , o
. mnT _
i U ._"
_ m.w u._”un_._:._.u s230d I
IETTIEE | I 8 | guve
I i o SIS e i i !
. _ | §83Td 0§
ox
il ga30g mm..#..l 102 m 4 |
DOLVT O I
0d/0d e | :
RS /44 _ Lo
m Fozed .wL.I. T e “ UKD L171d s
—_— e gt LN — T +
41d pug I1d 3&7 ]
0 Tralaju] Trulsl 17 SS0IY QT
A TH
pilaunoifa wnTpod
8, I03RIATH dSHIfAS04
104 ORI TS0
dIONA OHV TOd TTV - ; XM/ 2¥r/ 040/ 003
AN/ OVAC/2n0a/ONTL TN ; 1/ ovaa fovd f0asTa
AJ0V S UHW S 004349254 i I¥337/dnS S 510A5 415
OHS 5 A0 ISAVL DL
L
s 114 B9 rwwzos (s, % 11a 5]
wF A
i _ 3 ’ ] _ E
/ \ HI1SLE Wrd /f/ \\\




\ Erepapation Checklist

*Ttem/Inititator/Action/Preferred Lead Time
1. Retirement Ceremony Reguest. (Retiree/STA SGTMAJ/I Mos)

2. PFegquest submitted for Band. (3D MAW, MCED or lst MARDIV)
SCTMAI/]1 Mo

3. Medals/Certificates in progress(Weork Sectleon/Adjutant,/3 Mos)
4. Prepare bicgraphies (Retlree/l Mo)

5. Logistics Request for delivery/pickup of chairs/table ([5TA
SGTMAJ/5-4Y1 Mo)

&. Heserve Amphitheater as alternate site (STR SGTMAJ)}S1Wk)
7. PAD and Marguee Reqguest (Adjutant/2 Wks)

8. HReguest for PMO to emplace “Special Event” signs; barricade
the parking lot; traffic control. Color Detall in serwvice “C".
(STA SGTMAIS2 Whka)

%, Preparefpublish bulletin for Ceremony. (Rdjutant/1l Mo)

10. Publish “Quiet Hour* (5-3/ASAP)

11. Prepare seating chart and determine protocol reguirements
(Fetiree/Adjutant/Protocole/SGTMAI/L Wk)

12. Submit BA System, microphone and podium request te 5-6/GEMD.
{SGTMATS1 Mo) :

1 ENCLOSURE (3}



UNITED STATES MARINE CORPS
HEADGUARTERS, MARINE CORPS AIR STATION MIRAMAR
P. 0. BOX 452000
SAN DIEGO, CA 52145-2000

canc: Jun %4

StaBul S0&0
SRR

STATION BULLETIN 5060

From: Commanding Officer
To: Distribution List

Subj: COMBINED CEREMONY FOR MORMING COLORS RND RETIREMEMT
Ref: {a) Stabd 5060.1
1. Purpgse. To publish specific informaticn regarding the
Mornings Colors and Retirement Ceremony to be held at 0730,
Date for Hames of Retipee.
2. Background. The reference cutlines general guidelines for the
Ceremony. Within this Bulletin are tasks which must be
accomplished if the Retirement Ceremony is to be impressive,
memorable and smoothly accomplished. Any assignment and task that
cannot be completed is to be reported the Statien Executive Officer
at the earliest moment.
3. tio

a. Adjutant

(1] Review the list of invitees and arrange a seating chart
if necessary and for a perscnal flag when required;

{2) Publish Bulletin for the Ceremony:
(3] Submit PAO and marquee regquests;
(4) BAssist with preparaticn of biographles;

{5) Bssist OIC and NCOIC with preparatien and submission of
awards.

(6] E-Mail to wing/hanger 5 occupants noticing use of the
parking lot.

1 ENCLOSURE (4]



StaBul 50&0
b. PFrovost Marshal

(1) Arrange for traffic control and barricade of the parking
lot;

(2) Emplace “Speclal Event™ signs;
(3] Orient drive-on guests to Hangar 5

14} Place Color Detail in Service “C” unless the decision is
made to conduct the ceramony inside. -

€. Operations. Quiet hour reguest 0730 - 0830 on
d. S—deﬁqiatics. Emplace 80 chairs NLT 0630 on
e. Station Sergeant Major |
(1) Coordinate planning and preparation of the Ceremony
(2) Assist the Adjutant in the preparation of this Bulletin
{3) Behearsal Schedule
fa) 0730, Dates
{b}) 0730, ____(Data)
{c} 0730, ___ {Date} (PR Sys and podiums Reqr]

(4) Receive key personnel list from Station CO/XO and
Squadron Sergeant Major

(a) Cemmander of Troops=- [name)

{b] Platoon Commanders- 1st Platoon (name) 2nd Platoon

_iname)
ic} Platoon Sergeants- lst Platoon ipame) 2nd Platocon
{name)

(d] Color Guard Members

i {name)
2 [name)
3 (names]
4 {nama}

ENCLOSURE (4] )



StaBul 50&0
{e) Marrator

(f) Betireais)

£. Marrator

{1} Assemble the script notebook which will include
narration of the ceremony, awards, letters and biographies;

[2) Practice pronunciatien (using phonetics if reguired) and
elocution

g. S-6/GEMD. Provide a public address system,
wireless/microphones and podiums for the ceremony and for the
designated practice(s).

h. Chaplain. Prepare and deliver the Invocation

4. Inclement Weather Plan. Because of space constraints in the
gpeaker’'s area of the amphitheater, the inside ceremony will consist
solely of an SRO audience listening to the reading done by the
narrator, comments by the Station Commander and by the retiree(s).
The rehearsal will develop the sequence based on the number of
retirees attending and guest speakers. The band will be notified
byv phone or FAX if the ceremony is moved inside.

T. A. CRUGHLAN

Distribution: A
Band

3 EMCLOSURE (4)
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SAMPLE _ BIOGRAPHY

ENLISTED IN THEZ MRRINE CORPS IN JRM 1%78. UPOH COMPLETION OF RECRULT
TEAINING IN SAN DIEGO, CA, Mage WAS ASSIGNED TO HIS MILITARY OCCUPATIONAL
SPECTIALIST COURSE AT COMMUNICATIONS RMD ELECTRONIC SCHOCL IN 23 PALMS Ch.

Hage COMPLETED SCHOCL IW JULY 1378 RHD BECAME A COMMUOMICATION CEHNTER OPERATUR.
HE RECEIVED ORDERS TO MARINE CORPS AIR STATION CHERRY POINT KWORTH CAROLINA,
WHEEE HE WORKED AT THE STATION COMMUNICATION CEWTER FROM ADG 1978 TO AUG 15960,
WHILE STATIONED AT CHERAY POINT Mame WAS PROMOTED TC LANCE CORFORAL AND
CORPORAL.

IN SEPTEMBER 1980 Hame RREIVED AT TTH COMMUNICATIONS BATTALION, 30 MARINE
LIVISTON, OKIMAWA JAPAN, WHILE THERE Hame PFRATICIPATED IN SEVERAL EXERCISES
T0 INCLUDE TEAM SPIRIT IN XOREA. DURING TEIS TOUR Mame RECEIVED A GOOD
CONDUCT MEDAL, A SEA SERVICE DEPLOYMEHWT RIBEOW RND WAS FROMOTED TQ 3GT.

UBOH COMPLETION OF MIS TOUR IH OKINAWE JAPAN, Hane WAS TRRHSFERAED TO
HEADQUARTERS MARINE CORFS IN WASHINGTOM DC FROM OCT 1581 TO AUG 1984, WHERE HE
WORKED AS A WATCH SUPERVISOR. DURING THIS TOUR Hame RETURNED TO 23 PALMS CA
AND ATTENDED COMMUNICATIONS CENTER CHIEF SCHOOL.

IH AUGUST 1984 Mame ABRIVE AT HEADQUARTERS FLEET MARIKE FORCES ATLANTIC WEERE
HE SERVED AS THE COMMUNICATIONS WATCH OFFICER. 1IN DEC 1983 Hamg WAS FPROMOTED
TO S5GT AMD RECEIVED OBDERS TO HARIHE CORPS COMMUNICATIONS DETRCHHENT ABOARD
THE UNITED STATES SHIP [U35) MOUNT WHITHEY (LOCZ0h. DORING THIS TWO YEAR TOUR

FARTICIPATED IN NWUMEROUS OFERATIONS TO INCLODE THE PARADE OF UNLITED
ETATES SHIPS IN WEW YORE HARBOR FOR THE FOURTH OF JULY CELEBRATION. Hame
BECEIVED THE HAVY BATTLE "E® RIBBOW, KIS ROYAL OADER OF THE BLUE ROSE AHD
ATTENDED THE STAFF WCO COURSE.

IN JANUARY 1088 Mage RETURMED TO HEADQURRTERS MARINE CORPS IN WASHIMGTON DO,
DURING THIS TOUR Hame SERVED AS THE QUALITY CONTROGL CHIEF, EMD WRS HOMIMATED
FOR SPECIAL ASSIGWMENT TO THE WHITE HOUSE. AFTER A LOWG SCREENING PROCESS

Mame RECEIVED ORDERS TO THE WHITE ROUSE COMMUNICATIONS MGERCY IH WOW.. 15089,

OPOH KIS ARRIVAL TO THE WHITE HOUSE Hape WAS RSSIGHED A5 THE RCOIC OF THE
WHITE HOUSE COMMUNICATIONS CENTER. IN WOV, 1591 Hape BECAME THE NCOIC OF THE
BECORD COMMUNICATIONS BRANCH WHICH INCLUDED THE WHITE SITOATION ROO0M,
COMMUNICATIONS CENTER AND OTHER OFFICES WITHIN THE DEPARTHEXT. ODURING THIS
TOUR Hame WAS PROMOTED TO GYSGT, ATIEMDED THE STRFF HCOQ ADVRMCE COURSE,
RECEIVED TWO JOINT ACHIEVEMENT MEDALS, TWO JOIRT MERITORIOUS UNIT AWRRDS, AND
A JOINT COMMENDATION MEDAL. ALSC DURING THIS TOUR Hame LOGGED MORE THAN 300
DAYS OF TRAVEL WITH THE FRESIDENT AMD VICE FRESIDENT AND DROVE TEE
COMMUNICATIONS VERICLE CORING FPRESIDENTIAL MOTORCADES.

IN FEB.. 1993 Nape ARRIVED AT MARINE CORPS RIR STATION EL TORG CR, AHD SERVED
A5 THE COMMUNICATIONS CENTER CHIEF AMD THE COMMUNICATIONS SECORITY [COMSEC)
COSTOOIAN. IN JULY OF 1994 Hame WARS RERSSIGHED T0 MCAS TUSTIN RMD SERVED AS
THE 56 CHIEF.

IK MAY 1%%% Hame HELPED CLOSE THE COMMUNICATIONS CENWTER AT MCRAS TUSTIH. Hame
THEN EECEIVED ORDERS TO NAS HIRAMAR TO SERVE AS THE NOOIC OF 56 AND HELF
COORDINATE COMMUNICATIONS RECARD HCRS MIAAMAR. DURING THIS PERIOD WAME WAS
PEOMOTED TO HIS CURRENT RANK OF MSGT, AND RECEIVED THE MRAVY ACHIEVEMENT MEDAL.

IS MRREIED TO HMame AND THEY HAVE FOUR CHILCREN: SOHS Mame AND Hame ANOD
DAUGHTERS Hame AND Mang.

1 ENCLOSURE (53}



