UNITED STATES MARINE CORPS

MARINE CORPS AIR STATION MIRAMAR
P © BOX 452000 SAN DIEGO CA 92145-2000

Canc.: Mar 04

StaBul 5215
ADJ

6 JAN 2004

STATION BULLETIN 5215

From: Commanding General
To: Distribution List

Subj: QUARTERLY CHECKLIST OF EFFECTIVE MARINE CORPS AIR STATION
(MCAS) MIRAMAR DIRECTIVES ISSUED AS OF 31 DECEMBER 2003

Ref: (a) MCO 5215.1H
Encl: (1) List of effective Air Station Directives

1. Purpose. To publish a checklist of effective MCAS Miramar
Directives, as per the reference.

2. Information. Station Directives are published in the Miramar
Website at www.miramar.usmc.mil. Once you are in the website, you
can view and/or obtain copies of directives by clicking “Site
Index,” then “Directive Control Point.” Addressees are not

required to maintain a complete library of Station Directives.
Since all directives are available on the website, only originators
of a directives are required to maintain their directive(s) for
updates and annual reviews. The Directives Control Point (DCP)
under the Adjutant Division is overall responsible for Station
Directives.

3. Action

a. Addressees will review their directives files, using the
enclosure to determine whether their directives are still current.
Any directive requiring changes, revisions, or updates prior to its
anniversary publication month will require the originator to notify
the Station Adjutant, DCP for assistance.

b. Upon receipt of a Directives “Annual Review” letter,
addresses will review their directive to determine whether it
requires revisions, changes, cancellation, etc. Once final
determination is made, return the letter to the DCP for appropriate
action.
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c. Directives issued by this Headquarters prior to 31
December 2003 that are not listed in the enclosure are cancelled
and will be removed from the official files and the Miramar
Webgite.
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LIST OF EFFECTIVE AIR STATION DIRECTIVES

1050 .1

14 AUG 98/G-1

LEAVE, LIBERTY AND ADMINISTRATIVE ABSENCE
REGULATIONS

A

1301.4

21 JUN 02/ADJ
ASSUMPTION OF COMMAND
A

183200 /1

2 DEC 98/DISBO

TEMPORARY ADDITIONAL DUTY (TAD) TRAVEL ORDERS
A

1500.1A/1

1 APR 02/G-3(T)

MARINE COMBAT WATER SURVIVAL TRAINING (MCWST)
A

1500.2

3 SEP 03/G-3 Training

MARINE CORPS AIR STATION (MCAS) MIRAMAR PHYSICAL
FITNESS TEST 3-MILE COURSE

A

P1560.1
26 AUG 99/EDUCATION
MARINE CORPS AIR STATION (MCAS) MIRAMAR VOLUNTARY

EDUCATION PROGRAM (SHORT TITLE: VOLED)
A

160152

20 NOV 01/G-3

INSTRUCTIONS FOR COMMAND OPERATIONS CENTER WATCH
PERSONNEL

A

1630.1B

22 JAN 03/PMO
POLYGRAPH EXAMINATIONS
A

ENCLOSURE (1)
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1650.2B
5 SEP 03/SGTMAJ

SAILOR OF THE QUARTER/YEAR PROGRAM
A

1700 1
27 JUN 01/MCCS
STANDARD OPERATING PROCEDURES (SOP) FOR MARINE

CORPS COMMUNITY SERVICES (MCCS) SEMPER FIT PROGRAM
A

1700.2

16 AUG 01/MCCs

STANDARD OPERATING PROCEDURES (SOP) FOR THE MARINE
CORPS COMMUNITY SERVICES (MCCS) BUSINESS OPERATIONS
DIVISION

A

170023
1 APR 03/MCCS

ACTION PLAN FOR THE CRISIS FAMILY ASSISTANCE CENTER
A

191018/

25 APR 00/MCCS

UNIT RECREATION FUNDS
A

171028

2 APR 01/MCCS

SOP FOR GOLF ADVISORY COMMITTEE
A

1710:.3
14 JUL 99/MCCS

KEY VOLUNTEER NETWORK SUPPLEMENT FUNDS
A

1710.4

25 APR 00/SGTMAJ

SINGLE MARINE PROGRAM (SMP)
A
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1710.5A

6 FEB 01/MCCS

MARINE CORPS COMMUNITY SERVICES (MCCS) PRIVATELY
OWNED VEHICLE (POV)/BOAT RESALE LOT

A

1710.6

25 OCT 00/MCCS

AUTHORIZED PRIVATE ORGANIZATIONS ABOARD MARINE
CORPS AIR STATION (MCAS) MIRAMAR

A

17301

20 JUL 98/CHAPLAIN
RELIGIOUS OFFERING FUND
A

1730.38/1

7 SEP 99/CHAPLAIN

USE OF COMMAND RELIGIOUS PROGRAM (CRP) SPACES
A

1730.4A
8 SEP 99/CHAPLAIN

COMMAND RELIGIOUS PROGRAM (CRP)
A

17305
10 JUL 98/CHAPLAIN

CHAPEL ADVISORY COUNCILS
A

D32 2

7 JUL 99/CHAPLAIN

FUNERAL/MEMORIAL SERVICES IN AIRMAN MEMORIAL
CHAPEL

A

1746.1/1

3 MAY 00/COS

CONSTITUTION AND BY LAWS FOR THE STAFF
NONCOMMISSIONED OFFICERS’ CLUB, MARINE CORPS AIR
STATION MIRAMAR

LIMITED: H&HS, 3D MAW (26), RSU, MAG-46, I&I SAN
DIEGO, MEDICAL, DENTAL, NAMTRA, APTU

ENCLOSURE (1)
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1746.2

20 NOV 01/SGTMAJ

CONSTITUTION AND BY LAWS FOR THE ENLISTED CLURB,
MARINE CORPS AIR STATION MIRAMAR

A

1754 .1A

24 JUL 02/MCCS

STATION TRANSITION ASSISTANCE MANAGEMENT PROGRAM
STANDING OPERATING PROCEDURES (SHORT TITILE: TAMP
SOP)

A

2302.1A

21 APR 03/GEMD

INSTRUCTIONS CONCERNING VEHICULAR RADIO
INSTALLATION

A

2390.1A/3

29 SEP 99/G-6

ASSIGNMENT OF RADIO CALL SIGNS AND SUFFIXES
A

2601.1

22 AUG 00/G-6

COMMAND POLICY FOR HANDLING, ACCOUNTING AND
CONTROLLING COMMUNICATION SECURITY MATERIAL SYSTEM
(CMS) MATERIAL

A

3140.1/3

6 OCT 98/WEATHER
DESTRUCTIVE WEATHER SOP
A

P3302.1

11 FEB 02/G-3

ANTI-TERRORISM/FORCE PROTECTION (AT/FP) PLAN
A

3500.1
29 JUN 99/SAFETY

OPERATIONAL RISK MANAGEMENT (ORM) PROGRAM
A
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B3500.2

10 MAR 03/G-3T

TRAINING AREA REGULATIONS
A

3501.1/2

28 MAR 98/PMO

SECURITY AUGMENTATION FORCE (SAF)
A

3510.1

20 JAN 00/G-3

NAVAL AIR TRAINING AND OPERATING PROCEDURES
STANDARDIZATION (NATOPS) STANDARD OPERATING
PROCEDURES (SOP)

A

35741

3 MAY 00/G-3(T)

MARKSMANSHIP TRAINING WITH INDIVIDUAL SMALL ARMS
A

P3574.2A

28 JAN 03/G-3(T)

STANDARD OPERATING PROCEDURES (SOP) FOR THE EAST
MIRAMAR LIVE FIRE RANGES

A

35911

15 FEB 00/G-3T

MARINE CORPS AIR STATION (MCAS) MIRAMAR RIFLE AND
PISTOL TEAM

A

P3710.1A

24 SEP 02/G-3

AIRFIELD OPERATIONS MANUAL
A

P3750.1

2 MAY 01/G-3
PREMISHAP PLAN
A

ENCLOSURE (1)
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4020.1

17 JUN 98/G-4

PROCEDURES FOR THE COLLECTION OF LANDING FEES,
AND COST OF SERVICE AND SUPPLIES PROVIDED TO
AIRCRAFT OPERATING FROM MCAS MIRAMAR

A

4050.1

11 AUG 98/G-4

SHIPMENT AND STORAGE OF PERSONAL PROPERTY
(HOUSEHOLD GOODS, UNACCOMPANIED BAGGAGE, MOBILE
HOMES AND PRIVATELY-OWNED VEHICLES)

A

4050.2

22 SEP 98/G-4

NONTEMPORARY STORAGE (NTS) OF PERSONAL
PROPERTY/HOUSEHOLD GOODS (HHG)

A

4050.5/1

17 JUN 98/G-4

DISPOSITION OF PERSONAL EFFECTS AND BAGGAGE
A

4050.6

24 SEP 98/G-4

STORAGE OF PERSONAL PROPERTY/HOUSEHOLD GOODS (HHG)
AND A PRIVATELY OWNED VEHICLE (POV) FOR MEMBERS
BEING WITH FLEET MARINE FORCE (FMF) UNITS

A

4200.2A

4 AUG 99/G-4

PURCHASE DESCRIPTION ON REQUEST FOR PURCHASE
ACTION; NAVSUP FCRM 1153 OR DD FORM 1149

A

4200.3

10 MAR 98/G-4

PRICE FIGHTER/PRICING HOTLINE PROGRAM
A
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4400.1A

19 JUL 00/G-4

STANDARD OPERATING PROCEDURES (SOP) FOR PROPERTY
CONTROL

A

4400.2

6 NOV 98/G-4

ISSUE, RECEIPT, AND SECURITY OF FLIGHT CLOTHING
MATERIAL

A

4610.1

6 APR 00/G-4

MOVEMENT OF ORGANIZATIONAL MATERIAL BY COMMERCIAL
CARRIER

A

4614.1

24 SEP 99/G-4

UNIFORM MATERIAL MOVEMENT AND ISSUE PRIORITY SYSTEM
(UMMIPS)

A

5000.1

9 SEP 97/MCCS

INSTALLATION STANDARD OPERATING PROCEDURES (SOP)
FOR THE MIRAMAR COMMISSARY BAGGER

A

5060:1

29 APR 98/SGTMAJ

COMBINED CEREMONY FOR MORNING COLORS AND
RETIREMENT

A

5180.25/1

12 DEC 01/SAFETY
TRAFFIC SAFETY PROGRAM
A

51.00.3/1

27 APR 98/G-4

ASBESTOS MANAGEMENT PROGRAM
A

ENCLOSURE (1)
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5100.4/2

30 OCT 00/SAFETY

POWERED INDUSTRIAL TRUCK SAFETY PROGRAM
A

5100.5/1

25 APR 00/SAFETY

ARRIVE ALIVE PROGRAM (AAP)
A

5110.1A

26 NOV 02/G-1 POSTAL

ADDRESS STANDARIZATION PROGRAM
A

5233 .1

4 AUG 98/G-6

DESIGNATION OF AN INFORMATION SYSTEMS COORDINATOR
(ISC) AND ASSISTANT INFORMATION SYSTEMS COORDINATOR
(AISC)

A

0 e (s

29 DEC 99/G-6

INSTALLATION STANDARD OPERATING PROCEDURES (SOP)
FOR ELECTRONIC MAIL (EMAIL)

A

P5500.1

3 AUG 98/G-4
ARMORY SOP
A

5500.3

16 MAR 99/PMO

CURFEW HOURS FOR MINOR CHILDREN ABOARD MARINE
CORPS AIR STATION (MCAS) MIRAMAR

A

5500.4

3 APR 00/PMO

BOMB THREAT RESPONSE
A
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5500.7A

7 JUL 03/PMO

PROCEDURES FOR THE CLEARING AND HANDLING OF
FIREARMS AND AMMUNITION FOR LAW ENFORCEMENT AND
SECURITY AUGMENTATION FORCES

A

P5510.2B

10 MAY 01/PMO

LAW ENFORCEMENT REGULATIONS
A

P5510.3

17 NOV 03/CMCC

MARINE CORPS AIR STATION (MCAS) MIRAMAR INFORMATION
AND PERSONNEL SECURITY PROGRAM

A

5512 .4

20 MAY 02/G-1

PROCEDURES FOR ISSUING IDENTIFICATION CARDS TO
ACTIVE, RESERVE, RETIRED, CIVILIAN PERSONNEL AND
FAMILY MEMBERS

A

STABUL 5530 (CANC: JAN 04)

11 APR 03/PMO

PHYSICAL SECURITY INSPECTIONS/CRIME PREVENTION
SURVEYS

A

P5530.3

19 MAR 02/PMO

PHYSICAL SECURITY PLAN
A

5700.1

20 MAY 02/MCCS

TOURS AND CATERED EVENTS
A

57002

20 MAY 02/CPAO

CPAO BI-MONTHLY TOUR PROGRAM
A

ENCLOSURE (1)
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6200.1A

13 JUN 03/G-3 WEATHER

PREVENTION OF HEAT CASUALTIES/WET-BULB GLOBE
TEMPERATURE INDEX (WBGTI)

A

6240.3A

27 JUN 01/MEDICAL

FOOD SAFETY TRAINING PROGRAM
A

6280.1A

16 AUG 01/G-4

SOLID WASTE (NONHAZARDOUS) RECYCLABLE MATERIALS
PROGRAM/QUALIFED RECYCLING PROGRAM (QRP)

A

0101

23 JAN 01/MCCS

MARINE CORPS COMMUNITY SERVICES (MCCS) ALLOCATION
OF NON-APPROPRIATED FUNDS (NAF) IN SUPPORT OF THE
MARINE CORPS BIRTHDAY BALL

A

7210182

27 JUN 00/G-8 COMPTROLLER
UNANNOUNCED VERIFICATION OF FUNDS
A

7210.2A
8 JUL 03/FINANCE

SUBMISSION, PROCESSING AND PAYMENT OF TRAVEL CLAIMS

A

8020.1A

31 OCT 01/G-3

SOP FOR THE COMBAT AIRCRAFT/HAZARDOUS CARGO
LOADING AREA, BOMB ASSEMBLY AREA AND WEAPONS
STAGING AREA

A

8020.2A
1 FEB 01/SAFETY

EXPLOSIVE SAFETY SELF-AUDIT (ESSA)
A

10
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8020.3

22 SEP 98/ORDNANCE

HAZARDS OF ELECTROMAGNETIC RADIATION TO ORDNANCE
(HERO) EMISSIONS CONTROL (EMCON) BILL

A

8023 .17

1 OCT 97/ORDNANCE

TEMPORARY STORAGE/REFUGE FOR MILITARY AND
MILITARY-SPONSORED ATOMIC ENERGY, EXPLOSIVES AND
HAZARDOUS MATERIAL SHIPMENTS

A

P8027.1

9 MAY 01/G-3 EOD

SOP FOR EXPLOSIVE ORDNANCE DISPOSAL (EOD)
A

8027.2

16 JUL 03/G-3

STANDING OPERATING PROCEDURES (SOP) FOR NON-
EMERGENCY EXPLOSIVE ORDNANCE DISPOSAL (EOD)
OPERATIONS

A

P8600.1A/1

1 DEC 99/ORDNANCE

SOP FOR STATION ORDNANCE
A

P10110.1

6 OCT 98/G-4

SOP FOR FOOD SERVICES
A

10341.1
4 DEC 01/FUELS
PROCEDURES FOR MILITARY SERVICE STATIONS ON BOARD

MARINE CORPS AIR STATION (MCAS) MIRAMAR
A

10345.1
11 AUG 98/G-4

OPERATION OF JET FUEL PIPELINE
A

ENCLOSURE (1)
11
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10345.3
6 DEC 99/FUELS

PREVENTIVE MAINTENANCE OF FUELS DISTRIBUTION SYSTEM

A

10345.4/1

17 JUN 98/G-4

REGULATIONS AND OPERATING INSTRUCTIONS FOR
AIRCRAFT REFUELING SYSTEMS

A

10345.5

31 DEC 01/FUELS

FUEL AND HAZARDOUS SUBSTANCE SPILL RESPONSE
PROCEDURES

A

10464 .1A

27 FEB 03/ADJ

STATION DOCUMENT DISINTEGRATION SYSTEM (DDS)
A

10550.1/2

6 DEC 99/G-6

SQUADRON COMMON RADIO SERVICE
A

11000.1

16 APR 02/G-4

SPACE OPTIMIZATION COMMITTEE (SOC)
A

11010.2A

22 MAR 02/G-4

COMMITTEE FOR LAND AND AIRSPACE MANAGEMENT POLICY
(CLAMP)

A

11014.1A

19 OCT 99/PWC

PROCEDURES AND REGULATIONS FOR PUBLIC WORKS
SERVICES THROUGH THE G-4 INSTALLATIONS AND
LOGISTICS PUBLIC WORKS DIVISION

A

12
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11014.2A

3 OCT 00/G-4

BUILDING MANAGER PROGRAM
A

11014.3/1

5 MAR 99/G-4

ALTERATIONS AND IMPROVEMENT BOARD
A

11014.4/1

23 JAN 01/G-4

PROCEDURES AND REGULATIONS FOR BOTTLE WATER
SERVICES THROUGH THE ASSISTANT CHIEF OF STAFF G-4,
INSTALLATIONS AND LOGISTICS, PUBLIC WORKS DIVISION
(PWD)

A

BTT100.1

9 DEC 98/G-4

SOP FOR BILLETING
A

5k (50 7 o LG

3 APR 00/G-4

ESTABLISHMENT OF CRITERIA FOR RESERVED PARKING
SPACES AT MARINE CORPS AIR STATION (MCAS) MIRAMAR
A, LESS: 2AA, 3AA, 4AA

11104.1A

25 APR 00/G-4

MARINE CORPS AIR STATION (MCAS) MIRAMAR BASE
CLEANLINESS RESPONSIBILITY ASSIGNMENTS

A

P11135:1B

3 MAR 03/ARFF
SOP FOR ARFF
A

ENCLOSURE (1)
13
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11140.1A

30 MAY 01/SAFETY

INSPECTION AND TESTING OF LIGHTING PROTECTION AND
GROUNDING SYSTEMS FOR AMMUNITION AND EXPLOSIVE
STORAGE FACILITES/OPERATING AREA

SAFETY (8), PWD (1), G-4 I&L (1), ORDNANCE (1)

LIR30 0L

9 FEB 99/PWC

PROCEDURES FOR INTERRUPTIONS TO THE OPERATION OF
UTILITY SYSTEM

A

11300.2

1 DEC 99/G-4

ENERGY CONSERVATION PROGRAM
A

12300171

8 SEP 98/HRO

DEPARTMENT OF DEFENSE PROGRAM FOR STABILITY OF
CIVILIAN EMPLOYMENT

A

123351
29 JUN 99/HRO

MERIT STAFFING OF CIVIL SERVICE POSITIONS
A

12410.1
8 SEP 98/HRO

TRAINING (EMPLOYEE DEVELOPMENT PROGRAM)
A

12410.2

17 AUG 99/HRO

CIVILIAN LEADERSHIP DEVELOPMENT
A

it o2 5 90, 8

8 SEP 98/HRO

WITHIN-GRADE SALARY INCREASES FOR CIVIL SERVICE
EMPLOYEES

A

14



DIRECTIVE/CH
DATE/ORIG
SUBJECT

DISTRIBUTION

DIRECTIVE/CH
DATE/ORIG
SUBJECT
DISTRIBUTION

DIRECTIVE/CH
DATE/ORIG
SUBJECT
DISTRIBUTION

DIRECTIVE/CH
DATE/ORIG
SUBJECT

DISTRIBUTION

DIRECTIVE/CH
DATE/ORIG
SUBJECT

DISTRIBUTION

DIRECTIVE/CH
DATE/ORIG
SUBJECT
DISTRIBUTION

DIRECTIVE/CH
DATE/ORIG
SUBJECT
DISTRIBUTION

DIRECTIVE/CH
DATE/ORIG
SUBJECT
DISTRIBUTION

StaBul 5215

6 JAN 2004

12432.2

5 MAR 99/HRO

REDUCTION IN GRADE AND REMOVAL BASED ON
UNACCEPTABLE PERFORMANCE

A

T245T.. 37 1

30 AUG 00/HRO

INCENTIVE AWARDS PROGRAM
A

12531.1

1 SEP 98/HRO

APPLICATION OF HIGHEST PREVIOUS RATE
A

12531.2

2 SEP 98/HRO

PAY ADJUSTMENT FOR GENERAL SCHEDULE (GS)
SUPERVISORS WAGE GRADE EMPLOYEES

A

12531.3

1 SEP 98/HRO

PAY DIFFERENTIAL FOR GENERAL SCHEDULE SUPERVISORS
WHO SUPERVISE EMPLOYEES NOT UNDER THE GENERAL
SCHEDULE

A

12610 .1

10 SEP 98/HRO
HOURS OF DUTY
A

12630.1/1

22 SEP 98/HRO

ABSENCE AND LEAVE OF CIVILIAN EMPLOYEES
A

12630.2
5 AUG 98/HRO

LEAVE TRANSFER PROGRAM FOR CIVIL SERVICE EMPLOYEES
A

ENCLOSURE (1)
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12713..1

5 AUG 98/HRO

EQUAL EMPLOYMENT OPPORTUNITY (EEO) PROGRAM
A

19718 .2

4 AUG 98/HRO

PREVENTION OF SEXUAL HARASSMENT
A

127133
28 AUG 98/HRO

DISCRIMINATION COMPLAINT PROCESSING PROCEDURES
A

12751.2

4 AUG 99/HRO

DISCIPLINARY AND ADVERSE ACTIONS INVOLVING CIVIL
SERVICE EMPLOYEES

A

1267 7.

24 JUL 98/HRO

ADMINISTRATIVE GRIEVANCE PROCEDURES
A

12790.1

8 SEP 98/HRO

CIVILIAN BULLETIN BOARDS
A

12910 .1

26 APR 99/HRO

KEY EMERGENCY ESSENTIAL DEPARTMENT OF THE NAVY
CIVILIAN EMPLOYEES

A

P13810.1

20 MAY 02/G-3

STANDING OPERATION PROCEDURES FOR THE AIRCRAFT
RECOVERY DIVISION (SHORT TITLE: SOP FOR AIRCRAFT
RECOVERY DIVISION)

A
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